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Embassy of the Philippines
Philippine Overseas Labor Office

VERIFICATION SECTION
Tel. No. 482-0507/ 2014 Fax No. 488-3945

CHECKLIST OF REQUIREMENTS FOR VERIFICATION
INDUSTRIAL CATEGORIES

Demand Letter / Job Order / Manpower Request indicating the position, the
number of required workers, and the basic salaries offered;

Special Power-of-Attorney issued by the Employer to the licensed Philippine
recruitment agency (or Recruitment Agreement or Service Agreement);

Model or Master Employment Contract which stipulates, among others, the
minimum provisions of employment contracts of land-based workers;

Valid Business License, Commercial Registration Certificate or equivalent
document with official English translation;

Copy of the block visa indicating the categories with official English translation;
For Drivers, Individual Employment Contracts and Comprehensive Insurance
Policy covering the vehicles, third party liability, and personal accident benefits of
drivers (The insurance policy should be in English, original, and valid at least six

month);
Copy of passport or I.D. of the Employer (or the signing person), bearing his

signature;

Location sketch of the company [/ establishment and the worker,s
accommodation;

Current number of Filipino workers in the company/establishment (if there are

any);

10.0ne set copy of all documents.

(Note: Nos. 1, 2, 3, & 6 must be duly authenticated by the Saudi Chamber of Commerce)
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